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Safeguarding and Child Protection Policy, Procedure and 
Guidance 

 
 
 
 

Reviewed: September 2021* 

Next review: September 2022* 

*Unless stipulated 
  

This school is committed to safeguarding and promoting the welfare and 
wellbeing of its pupils with regards to both mental and physical health. 
 
The school acknowledges the important contribution from colleagues in 
developing Child Protection policy.  
 
The school’s safeguarding and child protection policy should be read in 
conjunction with other school policies, some of which appear as appendices. 
 
This policy is guided by DfE regulations including Keeping Children Safe in 
Education (2021) and Working Together to Safeguard Children (2018) which 
require a child centred and coordinated approach to safeguarding. 
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Child Protection Policy  
 
Policy Statement 
We recognise our moral and statutory responsibility to safeguard and promote the welfare of all children in 
relation to protecting children from maltreatment; preventing impairment of children’s mental and physical 
health or development; ensure that children grow up in circumstances consistent with the provision of safe 
and effective care; and taking action to enable all children to have the best outcomes.   
We make every effort to provide a safe, welcoming and nurturing environment. We seek to maintain a culture 
of openness where pupils and adults feel secure, able to talk and believe that they are being listened to.  
Where safeguarding is concerned we maintain an attitude of “it could happen here”. 
This policy provides staff, volunteers, supply staff, agency staff and governors with the framework they need 
to keep children safe and secure in our school and to inform parents and carers how we will safeguard their 
children whilst they are in our care.  
Specific guidance is available to staff within the procedure documents. 
 
Safeguarding and promoting the welfare of children is everyone’s responsibility. Everyone who comes into 
contact with children and their families has a role to play. In order to fulfil this responsibility effectively, all 
staff should make sure their approach is child-centred. This means that they should consider, at all times, what 
is in the best interests of the child. The actions that we take to prevent harm; to promote wellbeing; to create 
safe environments; to educate on rights, respect and responsibilities; to respond to specific issues and 
vulnerabilities all form part of the safeguarding responsibilities of the school. 
 
Definitions 
Within this document: 
 
Child Protection is an aspect of safeguarding, but is focused on how we respond to children who have been 
significantly harmed or are at risk of significant harm.  
 
Contextual Safeguarding is an aspect of safeguarding that considers whether children are at risk of abuse or 
exploitation in situations outside their family homes. 
 
The term Staff applies to all those working for or on behalf of the school, full time or part time, in either a paid 
or voluntary capacity. This also includes governors. 
 
Child refers to all young people under the age of 18. On the whole, this will apply to pupils of our school; 
however the policy will extend to visiting children and students from other establishments. 
 
Parents/carers refers to birth parents and other adults in a parenting role for example adoptive parents, step 
parents, guardians and foster carers. 
 
Abuse could mean neglect, physical, emotional or sexual abuse or any combination of these.  Parents, carers, 
peers and other people can harm children either by direct acts and / or failure to provide proper care i.e. peer 
on peer/child on child, so called honour based abuse and domestic abuse. Explanations of these are given 
within annex 5.  
 
Safeguarding is defined in the Children Act 2004 as protecting from maltreatment; preventing impairment of 
health and development; ensuring that children grow up with the provision of safe and effective care; and 
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work in a way that gives the best life chances and transition to adult hood. Our safeguarding practice applies 
to every child. 
 
Aims 
• Provide staff with the framework to promote and safeguard the wellbeing of children and, in so doing, 

ensure they meet their statutory responsibilities.  
• Ensure consistent good practice across the school. 
• Demonstrate our commitment to keeping children safe.  
 
Principles and Values 
• Children have a right to feel secure and cannot learn effectively unless they do so.  
• All children regardless of age, gender, race, ability, sexuality, religion, culture or language have a right to 

be protected from harm. 
• All staff have a key role in the prevention of harm and an equal responsibility to act on any suspicion or 

disclosure that may indicate a child is at risk of harm, either in the school or in the community; taking into 
account contextual safeguarding, in accordance with the guidance. 

• Whilst the school will work openly with parents/carers as far as possible, the school reserves the right to 
contact Children’s Services or the Police, without notifying parents/carers if we believe this to be in the 
child’s best interests. 

• We acknowledge that working in partnership with other agencies better safeguards children and reduces 
risk. Thus, we will engage in partnership working throughout the child protection process to safeguard 
children.  

• All staff have the skills, knowledge and understanding to keep all pupils safe, particularly the more 
vulnerable looked after children, previously looked after children and those subject to a child protection or 
child in need plan. 

 
Leadership and Management  
Clear lines of accountability, training and advice are intended to support the process and the individual staff 
within that process.  
 
In this school any individual can contact the Designated Safeguarding Lead (DSL) if they have concerns about a 
young person. 
 
 
 
 
 
 
 
 
 
 
 
 
As an employer we comply with the “Disqualification under the Childcare Act 2006” guidance updated in 
August 2018 and follow safer recruitment guidance as set out in KCSiE 2021. 
 
 

St Edward’s School’s DSL is Karen Thorne 
 

There are two Deputy DSLs (DDSL): Harry Fenemore and Jim Fenemore 
 
The Headmaster; Graham Maher, receives reports of concerns/allegations against 
members of staff. 
 
There is a nominated governor - Michael Tennant - who will receive reports of 
allegations against the Headmaster and act on behalf of the Board of Governors. 
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Training 
• All staff are expected to be aware of the signs and symptoms of abuse. 
• All staff must be able to respond appropriately.  
• All staff receive appropriate safeguarding and child protection training which is subject to regular update. 
• All staff and Governors are issued with a Safeguarding and Child Protection aide-memoire.  
• In addition, all staff receive updates in the form of safeguarding and child protection e-newsletters which 

provides them with relevant skills and knowledge to effectively safeguard children. 
• All new staff are required to complete NSPCC online child protection training during their induction. 
• The school’s DSLs attend formal training every 2 years and update their knowledge and skills annually to 

enable them to fulfil their role.  
• Training is informed by the school’s participation in safeguarding events offered by Hampshire 

Safeguarding Children Partnership. 
• Updates in national or local guidance – for example: ‘Keeping Children Safe in Education’ - are shared with 

all staff and later captured in subsequent whole school training.  
 
This policy is subject to update during the year to reflect any changes brought about by new guidance. 
 
Referral 
Following any concerns raised by staff, the DSL will assess the information and consider if significant harm has 
happened or there is a risk that it may happen. If the evidence suggests the threshold of significant harm, or 
risk of significant harm has been reached; or they are not clear if the threshold is met, then the DSL will 
contact Children’s Services and, if appropriate, the Police. If a DSL is not available and there are immediate 
concerns, staff must refer directly to Children’s Services. We will use the guidance from NPCC to determine 
when to contact the Police. 
 
Generally the DSL will inform the parents/carers prior to making a referral. However, there are situations 
where this may not be possible or appropriate, particularly when informing parents/carers may place the child 
at further risk. 
 
N.B. The exception to this process will be in those cases of known FGM where there is a mandatory 
requirement for the teacher to report directly to the Police. The DSL should also be made aware. 
 
Confidentiality 
• We maintain that all matters relating to child protection are to be treated as confidential and only shared 

in accordance with the Working Together to Safeguard Children 2018 guidance and ‘Information Sharing 
Advice for Practitioners’ (DfE 2018) guidance. 

• There is a lawful basis for child protection concerns to be shared with agencies who have a statutory duty 
for child protection.  

• Information will only be shared with agencies who we have a statutory duty to share with or individuals 
within the school who ‘need to know’. 

• All staff are aware that they cannot promise a child to keep a disclosure confidential. 
• Governing bodies and proprietors should ensure relevant staff have due regard to the relevant data 

protection principles, which allow them to share (and withhold) personal information, as provided for in 
the Data Protection Act 2018 and the GDPR. 
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As a school we will educate and encourage pupils to recognise when they are at risk and how to get help 
when they need it through: 
 
• Our school’s ethos which helps children to feel safe and able to talk freely about their concerns, believing 

that they will be listened to and valued. If a pupil is unable to talk freely, he can submit written concerns, if 
necessary anonymously, via the pupil red post box. 

• The content of our school curriculum and our spiritual, moral, social and cultural activities. 
• Every child having access to a ‘trusted adult’ in the school. 
 
Mental Health 
• All staff should be aware that mental health problems can, in some cases, be an indicator that a child has 

suffered or is at risk of suffering abuse, neglect or exploitation. 
• Only appropriately trained professionals should attempt to make a diagnosis of a mental health problem. 

However staff are well placed to observe children day-to-day and identify those whose behaviour suggests 
that they may be experiencing a mental health problem or be at risk of developing one. 

• Where children have suffered abuse and neglect, or other potentially traumatic adverse childhood 
experiences, this can have a lasting impact throughout childhood, adolescence and into adulthood. It is key 
that staff are aware of how these children’s experiences, can impact on their mental health, behaviour and 
education. 

• If staff have a mental health concern about a child that is also a safeguarding concern, immediate action 
should be taken, following this policy and speaking to the DSL or DDSL.  

 
Dealing with allegations/concerns against staff (including supply and agency staff) (see Annex 7 for flow 
chart) 
If a concern is raised about the practice or behaviour of a member of staff, which includes supply and agency 
staff, this information will be recorded and passed to the Headmaster. The Headmaster will make an 
assessment to determine if the matter is a ‘low level concern’ or an ‘allegation’.  Local Authority Designated 
Officer (LADO) will be contacted and the relevant guidance will be followed. If the Headmaster needs advice or 
guidance they will contact the LADO. 
 
If the allegation/concern is against the Headmaster, the person receiving the allegation/concern will contact 
the nominated governor – Michael Tennant –directly, or the LADO in the event the nominated governor is 
unavailable. 
 
Dealing with allegations against pupils 
If a concern is raised that there is an allegation of peer on peer/child on child abuse within the school, the child 
protection procedures will be followed. 
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Legal context 

 
Section 157 (independent schools and academies) of the Education Act 2002. 

The Education (Independent School Standards) Regulations 2014 
Children Act 2004 & 1989 

 
Guidance 

Hampshire Safeguarding Children Partnership protocols and guidance and their procedures Working Together 
to Safeguard Children 2018 

Keeping Children Safe in Education 2021 
Disqualification under the Childcare Act 2006 (2018)  

FGM Act 2003 Mandatory Reporting Guidance (2016) 

 
Policy review  
The school undertakes to review this policy at least annually in line with DfE, HSCP and HCC and other relevant 
statutory guidance. 
 
Reviewed by SLT: September 2021 
Date approved by Board of Governors: September 2021 
  
  

https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/729914/Working_Together_to_Safeguard_Children-2018.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/729914/Working_Together_to_Safeguard_Children-2018.pdf
https://www.gov.uk/government/publications/keeping-children-safe-in-education--2
https://www.gov.uk/government/publications/disqualification-under-the-childcare-act-2006/disqualification-under-the-childcare-act-2006
https://www.gov.uk/government/publications/disqualification-under-the-childcare-act-2006/disqualification-under-the-childcare-act-2006
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Roles and responsibilities 
 
Staff Team – responsibilities: 
All staff play a key role in identifying concerns early and in providing help for children.  
 
To achieve this our staff will:  
• Establish and maintain an environment where children feel secure, are encouraged to talk and are listened 

to. 
• Ensure children know that there are adults in the school whom they can approach if they are worried 

about any problems. 
• Treat information with confidentiality but never promising to “keep a secret”. 
• Promote a whole school approach towards online safety driven by a broad and balanced curriculum 

including ICT and independent living skills. 
• Plan opportunities within the curriculum for children to develop the skills they need to recognise, assess 

and manage risk appropriately and keep themselves safe.  
• Attend training in order to be aware of and alert to the signs of abuse. 
• Maintain an attitude of “it could happen here” with reference to safeguarding. 
• Be aware that mental health problems can, in some cases, be an indicator that a child has suffered or is at 

risk of suffering abuse, neglect or exploitation. 
• Recognise that abuse, neglect, or other adverse childhood experiences, can have an impact on the mental 

health, behaviour and education of children. 
• Ensure they know who the DSL and DDSLs are and know how to contact them. 
• Notify the DSL of any pupil who has unexplained absence. 
• Record their concerns if they are worried that a child is being abused and report these to the DSL as soon 

as practical that day. If the DSL is not contactable immediately, a DDSL should be informed. 
• Be prepared to refer directly to social care, and the Police if appropriate, if there is a risk of significant 

harm and the DSL or DDSL is not available.   
• In the event of the disclosure of an allegation/concern against a member of staff, follow the allegations 

procedures flow chart (Annex 7). 
• Follow the procedures set out by the placing authority’s Safeguarding Children’s Partnership and take 

account of guidance issued by the Department for Education. 
• Support pupils in line with their child protection plan, where appropriate. 
• Notify the DSL or DDSL of any child on a child protection plan or child in need plan who has unexplained 

absence. 
• Have an understanding of ‘Early Help’ and be prepared to identify and support children who may benefit 

from this intervention. 
• In the context of Early Help, notify colleagues and/or parents/carers of any concerns about their child(ren), 

and provide them with, or signpost them to, opportunities to change the situation. 
• Liaise with other agencies that support pupils and provide early help. 
• Consider the context within which such incidents and/or behaviours occur (contextual safeguarding). 
• Have an awareness of the Safeguarding and Child Protection Policy and annexes (includes peer on 

peer/child on child abuse procedures), the Staff Behaviour Policy, procedures relating to the safeguarding 
response for children who go missing from education and the role of the DSL. 

• The Teachers’ Standards 2012 state that teachers (which includes Headmasters) should safeguard 
children’s wellbeing and maintain public trust in the teaching profession as part of their professional 
duties. 

• All staff have a responsibility to provide a safe environment in which children and young people can learn. 
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Senior Leadership Team - responsibilities: 
• Via the Designated Teacher, promote the educational achievement of children who have left care through 

adoption, special guardianship or child arrangement orders or who were adopted from state care outside 
England and Wales, in addition to Looked After Children. 

• Contribute to inter-agency working in line with guidance (Working Together to Safeguard Children 2018) 
• Provide a co-ordinated offer of early support when additional needs of children are identified 
• Ensure staff are alert to the various factors that can increase the need for Early Help (para 19  KCSiE 2021) 
• Working with Children’s Services, support their assessment and planning processes, including attendance 

at conference and core group meetings  
• Carry out tasks delegated by the Board of Governors such as training of staff; safer recruitment; 

maintaining the Single Central Register 
• Provide support and advice on all matters pertaining to safeguarding and child protection to all staff 

regardless of their position within the school 
• Treat any information shared by staff or pupils with respect and follow agreed policies and procedures. 
• Ensure that allegations or concerns against staff are dealt with in accordance with guidance from the 

Department for Education (DfE), Hampshire Safeguarding Children Partnership (HSCP) and Hampshire 
County Council (HCC). 

• Determine if a concern about a member of staff is a ‘low level concern’ or an allegation (para 406 KCSiE 
2021). 

 
Responsibilities - the Board of Governors ensure that  
• The school has effective safeguarding policies and procedures including a Child Protection policy, a Staff 

Behaviour policy and Missing Person and Children Missing from Education policy and procedure. 
• HSCP is informed annually about the discharge of duties via the safeguarding audit. 
• Recruitment, selection and induction follows safer recruitment practice. 
• Allegations/concerns against staff are dealt with by the Headmaster.  
• A member of the senior staff team has a stated responsibility to act in the capacity of DSL and this is 

recorded in their job description. 
• Staff have been trained appropriately and this is updated in line with guidance.  
• Any safeguarding deficiencies or weaknesses are remedied without delay. 
• The Board has identified a Nominated Governor to manage allegations/concerns made against the 

Headmaster. 
• The Nominated Governor is responsible for scrutinising child protection records during unannounced 

monitoring visits.  
 
DSL responsibilities (to be read in conjunction with DSL role description in KCSiE 2021 – Annex B) 
 
St Edward’s School’s DSL is – Miss Karen Thorne 
The Deputy DSLs are Mr Harry Fenemore and Mr Jim Fenemore 
 
In addition to the role of staff and senior leadership team the DSL will: 
 
• Refer cases to Children’s Services, and the Police where appropriate, in a timely manner avoiding any delay 

that could place the child at more risk  
• The DSL and DDSLs should liaise with safeguarding partners and work with other agencies in line with 

Working Together to Safeguard Children. NPCC – When to call the Police should help DSLs understand 
when they should consider calling the Police and what to expect when they do. This is displayed in several 
offices 
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• Assist the Board of Governors in fulfilling their responsibilities set out in legislation and statutory guidance 
• Attend initial training for the role, refreshing this in line with current best practice guidance – currently: at 

least bi-annually 
• Demonstrate evidence of continuing professional development thereafter 
• Ensure every member of staff knows who the DSL and Deputies are, is aware of the DSL role and has their 

contact details 
• Ensure all staff and volunteers understand their responsibilities in being alert to the signs of abuse and 

responsibility for referring any concerns about a child to the DSL and concerns about staff to the 
Headmaster 

• Ensure that those staff that need to know, are aware of those children who have experienced, or are 
experiencing abuse in order to promote their educational outcomes and provide the appropriate support 

• Ensure whole school training occurs regularly with at least annual updates so that staff and volunteers can 
fulfil their responsibilities knowledgeably 

• Ensure any members of staff joining the school receive appropriate child protection training during 
induction 

• Keep records of child protection concerns securely and separately from the main pupil file and use these 
records to assess the likelihood of risk 

• Ensure that copies of safeguarding records are transferred accordingly (separate from pupil files) when a 
child transfers school 

• Ensure that where a pupil transfers school and is on a child protection plan or is a child looked after, the 
information is passed to the new school immediately and that the child’s social worker is informed. 
Consideration is given to a transition meeting prior to moving if the case is complex or on-going 

• Maintain links with the Hampshire Safeguarding Children Partnership to ensure staff are aware of training 
opportunities and the latest local guidance on safeguarding 

• Notify the Local Authority of information which may suggest a pupil is being privately fostered 
• Develop, implement and review procedures at St Edward’s School that enable the identification and 

reporting of all cases, or suspected cases, of abuse 
• Have due regard to the need to prevent pupils from being drawn into terrorism. This includes violent and 

non-violent extremism (Policy to counter radicalisation and extremism) 
• Meet any other expectations set out for DSLs in KCSiE 2021. 
 
General guidance  
 
Daily monitoring 
Every day, members of the Pastoral Care Team have an obligation to make specific enquiries about the welfare 
of children for whom they key-work, particularly in relation to pupils missing from education. All relevant 
observations will be relayed to the Head of Pastoral Care. Where these enquiries lead to contact being made 
with parents/carers, the school will hold more than one emergency contact number for each pupil.  
 
All staff should be particularly alert to the potential need for early help for a child who: 
• is disabled and has specific additional needs 
• has special educational needs (whether or not they have a statutory Education, Health and Care Plan) 
• is a young carer 
• is showing signs of being drawn in to anti-social or criminal behaviour, including gang involvement and 

association with organised crime groups 
• is frequently missing/goes missing from care or from home 
• is at risk of modern slavery, trafficking or exploitation 
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• is at risk of being groomed, radicalised or exploited 
• is in a family circumstance presenting challenges for the child, such as drug and alcohol misuse, adult 

mental health issues and domestic abuse 
• is misusing drugs or alcohol themselves 
• has returned home to their family from care 
• is a privately fostered child 
• is prone to absence from school. 
 
Headmaster’s Open Door policy 
Staff should ensure that the Headmaster’s ‘open-door’ policy is known to all pupils and that they are made 
aware they have the right of direct access to him at any time. 
 
The role of the Independent Listener 
Members of the Senior Leadership and Pastoral Care teams have a duty to ensure pupils new to the school are 
made aware of, and meet at the earliest opportunity, the school’s Independent Listener. 
 
Managing physical contact 
The successful conduct of any establishment concerning itself with the care and wellbeing of children and 
young people will depend on a combination of: 
 
• good management  
• professional skills.  
 
In particular, children and young people living away from home need to experience care which substitutes for 
the loss of attention and security they should otherwise receive through the direct care of their parents and 
carers. Staff looking after them (residential social care workers, teachers and any other staff involved in extra-
curricular duties) should have the necessary professional skills (Children Act ’89 Ch.3 Sec.3.1.4). 
 
Working in a day and residential school with adolescent pupils who experience social, emotional and mental 
health difficulties requires staff to exercise due professional discretion in relation to physical contact. Staff are 
advised that if a pupil touches them in an unacceptable or overtly sexual way, this must be properly addressed 
as an issue by the member of staff in the capacity of responsible adult and notify the DSL. This may simply 
require a clear statement to the pupil that such touching is unacceptable. If this proves insufficient, the matter 
must be reported to the DSL. If staff are not sure of the pupil’s motives, best practice is to share details of an 
incident, with the DSL.  
 
Staff should not fear nor avoid the prospect of a level of physical contact with pupils. However, they must 
ensure that any physical contact is always appropriate to the role and can be witnessed by others.  
 
One to one working 
The Senior Leadership Team promote a culture whereby staff understand the risk of working one-to-one with 
a pupil and can consult with a member of SLT if they are concerned about working one-to-one. It is the 
responsibility of staff members to familiarise themselves with Individual Pupil Risk Assessments. These will 
clearly state, given a pupil’s history, whether it is appropriate to work one-to-one.  
 
When working one-to-one, staff are advised:  
 
a) to inform other staff of the location; 
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b) to work in full view of the door or leave the door slightly ajar; 
 
c) to ensure door windows are not covered with posters or other obstacles. 

 
If in any doubt, staff should actively avoid the prospect of working in isolation. 
 
Staff are advised in the event of an emergency to use the internal telephone number - 401 - which rings 
around school giving the location of the call. 
 
This review: SLT September 2021 
Approved by the Board: September 2021 
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Child Protection Procedures 
 
Overview  
The following procedures apply to all staff working in the school and will be covered by training to enable staff 
to understand their roles and responsibility.  
 
The aim of our procedures is to provide a robust framework which enables staff to take appropriate action 
when they are worried a child is being harmed or is at risk of harm. 
 
The prime concern at all stages must be the interests and safety of the child. Where there is a conflict of 
interest between the child and an adult, the interests of the child must be paramount. 
 
All staff are aware that very young children, those with disabilities, special needs, certain medical conditions or 
with language deficit/English as a second language may have more difficulty in communicating concerns or 
feelings. They may be more likely to communicate concerns with behaviours rather than words. Additionally, 
staff will question the cause of knocks and bumps in children who have limited mobility, which will include 
children (for example younger siblings) visiting the site in addition to pupils. 
 
If a member of staff suspects abuse, spots signs or indicators of abuse, or they have a disclosure of abuse 
made to them they must: 
 
1. Make an initial record of the information (must be delivered to DSL by hand) 

 
2. Report it to the DSL or a DDSL immediately 
 
3. The DSL will consider if there is a requirement for immediate medical intervention. However, urgent 

medical attention should not be delayed if the DSL or DDSLs are not immediately available  
 
4. Make an accurate record using the Cause for Concern form (Annex 4) (bearing in mind that this may be 

used in the event of any subsequent court proceedings) as soon as possible and within 24 hours of the 
occurrence, of all that has happened, including details of: 

• Dates and times of their observations  
• Dates and times of any discussions they were involved in 
• Any injuries 
• Explanations given by the child / adult 
• What action was taken 
• Any actual words or phrases used by the child 

 
The records must be signed and dated by the author. 
 
5. In the absence of the DSL or DDSLs, be prepared to refer directly to Children’s Social Care (and the Police if 

appropriate) if there is the potential for immediate significant harm. 
 
Following a report of concerns from a member of staff, the DSL must: 
 
1. Consider the context within which such incidents and/or behaviours occur, known as contextual 

safeguarding, and decide whether or not there are sufficient grounds for suspecting significant harm, in 
which case a referral must be made to Children’s Services and the Police if it is in keeping with the National 
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Police Chiefs Council “When to call the Police” guidance. The rationale for this decision should be recorded 
by the DSL. A record (see Annex 2) will be kept as a chronology of all events. 

 
2. Normally try to discuss any concerns about a child’s welfare with the family and, where possible, seek their 

agreement before making a referral to Children’s Services. However, in accordance with DfE guidance, this 
should only be done when it will not place the child at increased risk or could impact a Police investigation. 
The child’s views should also be taken into account.  

 
Where there are doubts or reservations about involving the child’s family, the DSL should clarify with 
Children’s Services or the Police whether the parents should be told about the referral and, if so, when and 
by whom. This is important in cases where the Police may need to conduct a criminal investigation. 

 
3. If there are grounds to suspect a child is suffering, or is likely to suffer, significant harm they must contact 

the placing authority’s Children’s Services and make a clear statement of: 
• the known facts 
• any suspicions or allegations 
• whether or not there has been any contact with the child’s family. 

 
If the DSL feels unsure about whether a referral is necessary they can contact Hampshire Children’s 
Services to discuss concerns on 01329 225379. 
 
If there is indication that the child is suffering significant harm, a call will also be made to Children’s 
Reception Team (CRT) or equivalent. 

 
4. If a child is in immediate danger and urgent protective action is required, contact the Police. The DSL 

should also notify Children’s Services of the occurrence and what action has been taken.  
 

5. When a pupil is in need of urgent medical attention and there is suspicion of parental abuse causing the 
medical need, the DSL or their Deputy should take the child to the Accident and Emergency Unit at the 
nearest hospital, having first notified Children’s Services.  The DSL should seek advice about what action 
Children’s Services will take and about informing the parents/carers, remembering that parents/carers 
should normally be informed that a child requires urgent hospital attention.  
 

6. If there is not a risk of significant harm, then the DSL will either actively monitor the situation or consider 
the Early Help process having considered the ‘Thresholds of Need’ table for the relevant authority. 

 
7. The DSL must confirm any referrals in writing to Children’s Services, within 24 hours, including the actions 

that have been taken. The written referral should be made using the inter-agency referral form (IARF) 
which will provide Children’s Services with the supplementary information required about the child and 
family’s circumstances. (IARF can be accessed at the following link 
https://forms.hants.gov.uk/en/AchieveForms/?form_uri=sandbox-publish://AF-Process-7e6115a7-b0ba-
484d-991f-084c1248ac72/AF-Stage-52cf8e73-0daf-47d4-bb55-
0fdad856d3e6/definition.json&redirectlink=/en&cancelRedirectLink=/en 

 
8. In cases of allegations against staff or low level concerns, the HSCP procedure or the school Low Level 

Concerns (LLC) procedure will be followed.  
 

This review: SLT September 2021 
Approved by the Board: September 2021  

https://www.google.com/url?sa=t&rct=j&q=&esrc=s&source=web&cd=&cad=rja&uact=8&ved=2ahUKEwjWztnW2MfrAhWRRhUIHfKnB1sQFjABegQIDBAD&url=https%3A%2F%2Fwww.npcc.police.uk%2Fdocuments%2FChildren%2520and%2520Young%2520people%2FWhen%2520to%2520call%2520the%2520police%2520guidance%2520for%2520schools%2520and%2520colleges.pdf&usg=AOvVaw2hklWTbin6l8AlYoJFHR1V
https://forms.hants.gov.uk/en/AchieveForms/?form_uri=sandbox-publish://AF-Process-7e6115a7-b0ba-484d-991f-084c1248ac72/AF-Stage-52cf8e73-0daf-47d4-bb55-0fdad856d3e6/definition.json&redirectlink=/en&cancelRedirectLink=/en
https://forms.hants.gov.uk/en/AchieveForms/?form_uri=sandbox-publish://AF-Process-7e6115a7-b0ba-484d-991f-084c1248ac72/AF-Stage-52cf8e73-0daf-47d4-bb55-0fdad856d3e6/definition.json&redirectlink=/en&cancelRedirectLink=/en
https://forms.hants.gov.uk/en/AchieveForms/?form_uri=sandbox-publish://AF-Process-7e6115a7-b0ba-484d-991f-084c1248ac72/AF-Stage-52cf8e73-0daf-47d4-bb55-0fdad856d3e6/definition.json&redirectlink=/en&cancelRedirectLink=/en
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Useful Contacts and Links 
 

For pupils 
Think U Know  
This website includes different sections designed for children and young people aged 5-7, 8-10, 11-13 and 14+, 
ensuring that children and young people are taught about CSE using the appropriate resources and 
terminology for their age. For more information, visit: https://www.thinkuknow.co.uk/  
 

CEOP  
This national crime agency website can be used to make a report when a child is worried about online sexual 
abuse or the way someone has been communicating with them online. For more information, visit: 
https://ceop.Police.uk/safety-centre/  
 

CSE the Signs  
Within this website there is a specific section designed for teaching children about CSE, including in relation to 
spotting warning signs, developing healthy relationships, staying safe, getting help and busting CSE myths. For 
more information, visit: http://csethesigns.scot/young-people/  
 

For parents 
Parents Protect!  
A child sexual abuse awareness and prevention website created by the child protection charity Lucy Faithfull 
Foundation and Stop it Now! Campaign. This site provides information on CSE and where to get help, as well as 
a list of useful contacts. For more information, call 0808 1000 900 or visit: 
https://www.parentsprotect.co.uk/home.htm  
 

CSE the Signs  
Within this website there is a specific section designed for parents regarding recognising the signs of CSE, 
keeping your child safe online and how to access help and support for your child. For more information, visit: 
http://csethesigns.scot/parents/  
 

Safe and Sound Group  
This organisation fighting CSE has created a parent support resource pack providing various sources of useful 
information regarding supporting a child who is a victim of CSE. For more information, call 01332 362 120 or 
visit: http://safeandsoundgroup.org.uk/help-support/parentscarers/parent-support-pack/  
 

For teachers 
Think U Know  
This website includes a section specifically designed for teachers which provides information about CSE, advice 
about teaching children about CSE and a resource library with materials suitable for both primary and secondary 
aged children. For more information, visit: https://www.thinkuknow.co.uk/professionals/ 
 

It’s Not Okay  
CSE related website reinforcing the duty of school staff and the role that schools play in the protection of children 
and prevention of CSE. For more information, visit: http://www.itsnotokay.co.uk  
 

KidSMART  
This online safety website has an area specifically designed for teachers, providing numerous resources to use 
within the classroom in order to teach children how to use the internet safely. For more information, visit: 
http://www.kidsmart.org.uk/teachers/  
 
  

https://www.thinkuknow.co.uk/
https://ceop.police.uk/safety-centre/
http://csethesigns.scot/young-people/
https://www.parentsprotect.co.uk/home.htm
http://csethesigns.scot/parents/
http://safeandsoundgroup.org.uk/help-support/parentscarers/parent-support-pack/
https://www.thinkuknow.co.uk/professionals/
http://www.itsnotokay.co.uk/
http://www.kidsmart.org.uk/teachers/
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Useful Resources for Teachers and Parents 
 

Resource Website  
Child Exploitation and Online 
Protection Centre  

www.ceop.gov.uk/  

Childnet www.childnet-int.org/ 
Digizen www.digizen.org/ 
Kidsmart  www.kidsmart.org.uk/ 
Think U Know  www.thinkuknow.co.uk/ 
Family Online Safety Institute  http://www.fosi.org    
Internet Watch Foundation  www.iwf.org.uk 
Internet Safety Zone  www.internetsafetyzone.com 
Vodafone digital parenting www.vodafone.com/content/digital-parenting.html 

NSPCC - Share Aware 
www.nspcc.org.uk/preventing-abuse/keeping-children-
safe/share-aware 

Parent Zone www.theparentzone.co.uk/school 
 

  

http://www.ceop.gov.uk/
http://www.childnet-int.org/
http://www.digizen.org/
http://www.kidsmart.org.uk/
http://www.thinkuknow.co.uk/
http://www.fosi.org/
http://www.iwf.org.uk/
http://www.internetsafetyzone.com/
https://www.vodafone.com/content/digital-parenting.html
https://www.nspcc.org.uk/preventing-abuse/keeping-children-safe/share-aware
https://www.nspcc.org.uk/preventing-abuse/keeping-children-safe/share-aware
http://www.theparentzone.co.uk/school
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Annex 14 – Additional advice and support 
 

Abuse or Safeguarding issue Link to Guidance/Advice 

Abuse 

What to do if you're worried a child is being abused  

Domestic abuse: Various Information/Guidance  

Faith based abuse: National Action Plan  

Relationship abuse: disrespect nobody  

Tackling Child Sexual Abuse Strategy 

Together we can stop child sexual abuse 

Bullying Preventing and Tackling Bullying  

Children and the courts 
Advice for 5-11-year olds witnesses in criminal courts 

Advice for 12-17 year old witnesses in criminal courts 

Children missing from education, 
home or care 

Children missing education  

Child missing from home or care  

Children and adults missing strategy  

Children with family members in 
prison National Information Centre on Children of Offenders  

Child Exploitation 

County Lines: criminal exploitation of children and vulnerable adults 

Child sexual exploitation: guide for practitioners 

Modern slavery: how to identify and support victims 

Trafficking: safeguarding children 

Drugs 

Drugs: advice for schools 
 
Drug and Alcohol education — teacher guidance & evidence review 

Drug strategy 2017 

Information and advice on drugs 

(so called) “Honour Based Abuse” 
including FGM and forced marriage 
 

Female genital mutilation: information and resources 

Female genital mutilation: multi agency statutory guidance 

Female genital mutilation: resource pack 

Forced marriage: information and practice guidelines 

https://www.gov.uk/government/publications/what-to-do-if-youre-worried-a-child-is-being-abused--2
https://www.gov.uk/domestic-violence-and-abuse
https://www.gov.uk/government/publications/national-action-plan-to-tackle-child-abuse-linked-to-faith-or-belief
https://www.disrespectnobody.co.uk/relationship-abuse/what-is-relationship-abuse/
https://www.gov.uk/government/publications/tackling-child-sexual-abuse-strategy
https://stopabusetogether.campaign.gov.uk/
https://www.gov.uk/government/publications/preventing-and-tackling-bullying
http://formfinder.hmctsformfinder.justice.gov.uk/ywp-5-11-eng.pdf
http://formfinder.hmctsformfinder.justice.gov.uk/ywp-12-17-eng.pdf
https://www.gov.uk/government/publications/children-missing-education
https://www.gov.uk/government/publications/children-who-run-away-or-go-missing-from-home-or-care
https://www.gov.uk/government/publications/missing-children-and-adults-strategy
https://www.nicco.org.uk/
https://www.gov.uk/government/publications/criminal-exploitation-of-children-and-vulnerable-adults-county-lines
https://www.gov.uk/government/publications/child-sexual-exploitation-definition-and-guide-for-practitioners
https://www.gov.uk/government/publications/modern-slavery-how-to-identify-and-support-victims
https://www.gov.uk/government/publications/safeguarding-children-who-may-have-been-trafficked-practice-guidance
https://www.gov.uk/government/publications/drugs-advice-for-schools
https://www.pshe-association.org.uk/curriculum-and-resources/resources/drug-and-alcohol-education-%E2%80%94-teacher-guidance
https://www.gov.uk/government/publications/drug-strategy-2017
http://www.talktofrank.com/
https://www.gov.uk/government/collections/female-genital-mutilation
https://www.gov.uk/government/publications/multi-agency-statutory-guidance-on-female-genital-mutilation
https://www.gov.uk/government/publications/female-genital-mutilation-resource-pack
https://www.gov.uk/forced-marriage
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Health and Well-being 

Fabricated or induced illness: safeguarding children 

Rise Above: Free PSHE resources on health, wellbeing and 
resilience 

Medical-conditions: supporting pupils at school 

Mental health and behaviour 

Homelessness Homelessness: How local authorities should exercise their functions 

Online Sharing nudes and semi-nudes: advice for education settings working with 
children and young people 

Private fostering Private fostering: local authorities 

Radicalisation 

Prevent duty guidance 

Prevent duty advice for schools 

Educate Against Hate Website 

Upskirting Upskirting know your rights  

Violence 

Gangs and youth violence: for schools and colleges 

Ending violence against women and girls 2016-2020 strategy 

Violence against women and girls: national statement of 
expectations for victims 

Sexual violence and sexual harassment between children in schools and 
colleges 

Serious violence strategy 

 

https://www.gov.uk/government/publications/safeguarding-children-in-whom-illness-is-fabricated-or-induced
https://www.pshe-association.org.uk/curriculum-and-resources/resources/rise-above-schools-teaching-resources
https://www.pshe-association.org.uk/curriculum-and-resources/resources/rise-above-schools-teaching-resources
https://www.gov.uk/government/publications/supporting-pupils-at-school-with-medical-conditions--3
https://www.gov.uk/government/publications/mental-health-and-behaviour-in-schools--2
https://www.gov.uk/guidance/homelessness-code-of-guidance-for-local-authorities
https://www.gov.uk/government/publications/sharing-nudes-and-semi-nudes-advice-for-education-settings-working-with-children-and-young-people
https://www.gov.uk/government/publications/sharing-nudes-and-semi-nudes-advice-for-education-settings-working-with-children-and-young-people
https://www.gov.uk/government/publications/children-act-1989-private-fostering
https://www.gov.uk/government/publications/prevent-duty-guidance
https://www.gov.uk/government/publications/protecting-children-from-radicalisation-the-prevent-duty
http://educateagainsthate.com/
https://www.gov.uk/government/news/upskirting-know-your-rights
https://www.gov.uk/government/publications/advice-to-schools-and-colleges-on-gangs-and-youth-violence
https://www.gov.uk/government/publications/strategy-to-end-violence-against-women-and-girls-2016-to-2020
https://www.gov.uk/government/publications/violence-against-women-and-girls-national-statement-of-expectations
https://www.gov.uk/government/publications/violence-against-women-and-girls-national-statement-of-expectations
https://www.gov.uk/government/publications/sexual-violence-and-sexual-harassment-between-children-in-schools-and-colleges
https://www.gov.uk/government/publications/sexual-violence-and-sexual-harassment-between-children-in-schools-and-colleges
https://www.gov.uk/government/publications/serious-violence-strategy
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